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UN Convention on the Rights of the Child, Article 17: All children and young people have the right to information that is important to their wellbeing. 

Dress appropriately e.g. uniforms, specialist clothing Travel safely to work / Plan a route Understands the concept of a “living wage” 

Appropriate communication/greetings Pre-Leadership skills – giving instructions & supporting colleagues Use of non-verbal 
communication 

Recognise and follow common universal signs Follow written instructions, pictures and symbols Write / email information 

Identify strengths, skills and interests Complete an application 

Interview techniques including  body language and facial expressions 

Time keeping, including knowing when a break is appropriate Work Experience 

Awareness of personal space/body odor with customers/colleagues Can dial a number correctly and make a phonecall 

Understand what a reference is and who to name as a referee Seek support to find work e.g. Connexions 

Understand and manage relationships in the workplace Recognising personal space 

Know when you need help and who to ask 

Managing problems with colleagues 

Able to complete 1/2/3 step rote-task  (on a production line) Understand and  accept constructive criticism Use a fob 

Health & safety in the work place Listen attentively and follow instructions Use social media 
responsibly 

Able to demonstrate skills Know personal details e.g. address Dressing appropriately for an interview 

Using number effectively e.g. counting Using money Opening a bank account 

Punctuality and reporting absence Understanding wages Signing in & out of work 

Know the difference between paid  employment/volunteering  Understand rights e.g. breaks, holidays 

Follow health & safety rules Manage bank account Bullying / report 

PSHCE / Life Skills Progression Planning Poster 

Employability 

Access internet to utilise search engine for 
information 

Basic knowledge of computer, keyboard and its functions 

Know about the different kinds of work Recognise areas for development 

Skills for work Functional skills Seeking Employment In the Workplace Key: 

Save edit & retrieve documents 

Know personal details to include in application/CV (eg: 
address) Know what  your qualifications are 

Know where to seek help dealing 
with money e.g. benefits 

 Appropriate greetings 



Getting into work…. 
This Progression Planner is to enable practitioners to identify an 
appropriate personal learning intention for an individual, which 
supports the development of skills for employability. To support 
practitioner thinking and planning, this Progression Planner 
splits the area of ‘Employability’ into four “strands”: ‘Skills for 
Work’ (green), ‘Functional Skills’ (blue), ‘Seeking Employment’ 
(light pink), ‘In the Workplace’ (dark pink) 

The Development Continuum 
At the top of the Planner is a 0-100 Development Continuum.  
Broadly speaking, learning intentions more appropriate for 
individuals with severe learning difficulties are placed at around 
the 0-40 range on the Development Continuum.   

 
 
 
 
 
 
 
 

 
  
Learning intentions more appropriate for individuals with 
moderate learning difficulties are at the 60-90 range.  In some 
cases, learning intentions at the 70-90 range may also be 
appropriate for learners without special educational needs and 
disabilities, in any educational setting. 
 
This Progression Planner does not represent a checklist to be 
ticked off.  The idea is that the exemplar learning intentions 
exist merely to stimulate ideas and offer suggestions.  In many 
situations, there may be alternative priority areas which need to 
be addressed for an individual, which are beyond those outlined 
on the planner.  
 
A learner may be working on the same or similar learning 
intentions for years, yet still making outstanding progress 
because they have developed greater fluency or grown in 
independence. On the planner, many exemplar learning 
intentions span across a large part of the Development 
Continuum, for example “I can remember a password or pin 
number” goes from 15 to 55. This is because, there is so much 
scope for lateral progression with this particular outcome or 
goal. 
 

Links with Assessment 
Using this planner as a guide, broad and ambitious ‘Umbrella Learning Intentions’ can be set and then tracked over a period of several 
months to a year.  Progress against these is also captured through “Learning Journals”; personal portfolios for each learner containing 
annotated evidence such as photographs, video footage, or observation statements. In addition, shorter half termly learning 
intentions can be identified.  Quite often these half-termly learning intentions “break down” the umbrella learning intention into 
“smaller Steps”. Teaching and learning then focuses on establishing the conditions through which development can happen within 
these learning intentions. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


